Harvard University Archives' requirements for dissertations

These requirements ensure the long-term presernvatithe record copy (bound paper copy) of your
dissertation.

Your department or the GSAS may have additionatifipations. The GSAS handbook supplement that
addresses dissertation requirements can be foued Hitgp://www.gsas.harvard.edu/academic/thesid.htm

Paper
Minimum requirements:
* Acid-free
« 20 Ib. weight
Optimal specifications (ANSI/NISO standard):
« acid-free
« lignin-free
« durable (can withstand a specified fold test)
The following suppliers carry acid-free paper:
* Bob Slate Stationers (in Harvard Square ogdvave. and on Church St.)
« University Products (1-800-628-1912) carfFesmaDur and PermalLife bond paper.
http://www.archivalsuppliers.com/shop/ orelicatalog.
» Gaylord (1-800-448-6160) carries PermaLifadpaper.
http://www.gaylord.com/ on-line catalog.
« Light Impressions (1-800-828-6216) carriesnaLife bond paper.
http://www.lightimpressionsdirect.com/seni@nlineShopping on-line catalog.

Page format
Margins:
« left-hand margin: 1.5 inches
« top, bottom, and right-hand margins: 1 inch
Text:
« Double-spaced on one side of page
 Typeface must be no smaller than 10-12 charsper inch.

Digital prints
Black-and-white prints must be
« printed by electrophotographic processe(lpsint, Docutech, not inkjet printer)
« printed on acid-free paper
Color prints must either be
« printed by electrophotographic (laser) preessfrom modern printers, or
* printed by inkjet printer with archival inkseand acid-free paper, insofar as possible

Binding
The binding for your dissertation must meet the ANS&O/LBI 7239.78-2000 standard.
Primary requirements for the binding:
* must be sewn or have a specified adhesive
» must have a cloth-spine lining.
e must use F-group buckram (the cloth useteicthe binding).
The following binderies provide services that ntbese requirements:
« Acme Bookbinding in Charlestown, Mass.
http://www.acmebook.com/ on-line binding seev
« Other binderies are listed on the Libraryding Institute web site
http://www.lbibinders.org/ members page.



